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TECHNICAL SPECIFICATIONS 

Printing, Production and Delivery Corporate Social Responsibility (CSR) Dri-fit Shirts for the 
TPB Employees 

 
I. BACKGROUND 

As an effort to support the celebration of the Philippine Environment Month and World 
Environment Day this June 2024, the Tourism Promotions Board (TPB) through its Corporate 
Social Responsibility (CSR) Program will conduct a collaborative initiative with the Save 
Palawan Seas Foundation (SPSF) on 05-07 June 2024.  This CSR project will take place in 
Barangay Casian, encompassing Calabugtong Island, the base of SPSF's operations, and 
Barangay Batas in Taytay, Palawan and will entail different environmental activities such as 
marine awareness seminar, coral propagation, mangrove planting, and coastal clean-up.  A 
community assistance through donation of solar lights and educational materials will also be 
part of this CSR project.   
 
Since TPB conducts CSR activities mostly in open areas such as the beach/ocean and forest, 
and sometimes remote areas, and with the unpredictable weather conditions in the country, 
these dri-fit shirts will serve as protection for the volunteers from the very humid weather or 
during the rainy season and will provide comfort during the activities.  Ultimately, the shirts 
will serve as uniform and identification of the TPB employees as CSR volunteers during the 
implementation. 
 
In view of the above, the Corporate Planning and Business Development Department (CPBDD) 
needs a supplier who can print, produce, and deliver the CSR drifit shirts for the TPB 
employees.     
 

II. OBJECTIVES 
 

• Preserve marine ecosystems in Taytay, Palawan, through active community 
involvement in conservation efforts. 

• Raise awareness about marine conservation issues and empower local communities 
to participate in conservation endeavors. 

• Foster sustainable tourism practices that benefit both the environment and the local 
economy. 

• Enhance community safety and security by providing illumination in critical areas. 
• Extend productive hours for economic and social activities, promoting local 

livelihoods. 
• Promote sustainable energy practices and environmental conservation, reducing 

reliance on fossil fuels. 
• To highlight the importance of education through the provision of materials and 

resources to the students in Taytay, Palawan; 
• To give importance to the hard-to-reach communities of the Philippines; 
• To immerse with the people and culture of Cuyonon/Cuyonin in Taytay, Palawan; 
• To cultivate the culture of giving and volunteerism among TPB personnel; and; 
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• To comply with GCG Memorandum Circulars 2012-07 and 2015-07 which require 
GOCCs to include their interaction with communities and other corporate social 
responsibility activities in their adherence to the Code of Corporate Governance 

 
III. SCOPE OF WORK 

 
The TPB is need of a supplier that can print, produce, and deliver the CSR shirt, with the 
specifications below: 

ITEM QTY SPECIFICATIONS DATE OF 
COMPLETE 

DELIVERY TO TPB 
CSR Drifit 
Shirts 

185 
pieces 

Sizes:  
-Assorted Sizes 
-To be provided once the sample material 
has been approved 
 
Colors: White 
 
Sample Shirt:  

 
 
Color Requirement: Full Color 
 
Material: Cooltex 170-200 GSM 
-Roundneck Dri-fit Shirt 
 
Cloth: Smooth Drifit 
 
Printing Process: 
Sublimation printing 
Other Requirements: Design layout to be 
supplied by TPB. 
Refer here:  
https://drive.google.com/drive/folders/1cTh
QknuwZUgLznTX3WWF9kPwJbDOksYI 

Initial delivery:  
 
20 pieces  
On or before 03 
June 2024.   
 
Full Delivery: 
165 pieces 
On or before 28 
June 2024.     

https://drive.google.com/drive/folders/1cThQknuwZUgLznTX3WWF9kPwJbDOksYI
https://drive.google.com/drive/folders/1cThQknuwZUgLznTX3WWF9kPwJbDOksYI
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IV. IMPLEMENTATION SCHEDULE AND OTHER DETAILS OF THE PROJECT 
 

DATE: 05-07 June 2024 (tentative dates) 
LOCATION: El Nido and Taytay, Palawan 
 
NO. OF PARTICIPANTS:   
 

• Organizers 
-14 TPB Personnel 
-2 DOT Region II Officers/LGU Personnel 
 
 

V. OTHER TERMS AND CONDITIONS 
 

1. Willingness to respond to immediate/unforeseen changes in specifications. 
2. Tour activities and/or schedules/dates may still be changed based on 

recommendations of the DOT Regional Office and the organizers.  
 

 

ITEM QTY SPECIFICATIONS DATE OF 
COMPLETE 

DELIVERY TO TPB 
 
Features: 
-Quick Dry Technology used in the shirts 
-Allow fabrics to wick and spread sweat, and 
make cool and keep dry while doing 
sports/physical activities 
 
 
Supplier must: 
 
1. Send actual sample of shirt upon 

submission of quotations and bid 
documents. 

2. Submit sample shirt with print of the 
approved designs within 3 working days 
upon approval of the sample material.  

3. Print Turnaround (production lead 
time):  Within 5 working days after 
approval of submitted actual shirt 
proofing. (for initial delivery only) 
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VI. APPROVED BUDGET FOR CONTRACT 
 

SEVENTY-FOUR THOUSAND PESOS ONLY (PHP74,000.00) inclusive of all applicable 
fees and taxes.  
 
 

VII. TERMS OF PAYMENT: 
 

1. Willing to provide services on a “send-bill” arrangement based on the entire actual 
cost. 

2. Preferably has a Landbank account. Payment will be made through LBP bank deposit.  
In case the supplier does not have a Landbank account, all applicable bank charges will 
be shouldered by the supplier. 

3. Payment shall be made within 30 working days upon submission of the Statement of 
Account, after the conclusion of the event, so long as there are no additional 
documentary requirements or billing concerns; 
 
Please send the billing statement to: 
MARIA MARGARITA MONTEMAYOR NOGRALES 
Chief Operating Officer 
Tourism Promotions Board Philippines 
4/F Legaspi Towers 300, Roxas Boulevard, Manila 1104 

 
VIII. CONTRACT DURATION 

The contract shall commence from the date of receipt of the Notice to Proceed (NTP) until 
the full implementation of all deliverables.  

 
IX. PROJECT OFFICERS’ CONTACT INFORMATION 

 
For particulars, please contact: 
 
THYRRISE DHENICE S. JUAN 
Project Officer 
Corporate Planning and Business Development Department 
Email address: thyrrise_juan@tpb.gov.ph 
 
 
SHARMAINE JOY P. ABELON 
Project Officer 
Corporate Planning and Business Development Department 
Email address: sharmaine_abelon@tpb.gov.ph 

mailto:thyrrise_juan@tpb.gov.ph
https://tpbgovph-my.sharepoint.com/personal/thyrrise_juan_tpbphil_com/Documents/Documents/Drive%20D%20Files/CSR/2024/sharmaine_abelon@tpb.gov.ph

