


Finance Department 

Contact person: Jose T. Ducusin, Jr 

Note: 

1. All entries must be typewritten in your company letterhead.

2. Price Validity shall be for a period of thirty (30) calendar days.

3. Suppliers must submit the following legal documents to be eligible to participate in the 

bidding:

a. PhilGEPS Certificate

b. Mayor's Business Permit (2023)

c. SEC/DTI Registration Certificate

d. BIR Registration /TIN

e. Company profile (for New Supplier)

f. Certificate of Authorized HP Reseller

g. Exclusive Distributor - Kyocera




